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1 K @ Template
t é K © TN W v A "t by v ©
v w 't BN Y & Kuwfy Ew & Aass W
edkKi kK wx - Brrn 1 Kwl 1w Jdo y 5 W
T dd oo
1.1 K (Message Template)
a "ot - - SR aa w “ wR  0G6awdO
° .0l ’B D xe wlor «aB A 1w W noa Oasw
© 8 zO0uw | W A K A KT Rs Kwa" 6
Nowb T3 wW T 9
BN Uv 9 K - Kw & & K Eu Y oq. 4 g v
Mailingg—» Messag@emplates K

Memberships Reports Administer Help

Draft and Unscheduled Mailings
Scheduled and Sent Mailings
pc Archived Mailings
I Headers, Footers, and Automated Messages

' From Email Addres

6 OWA™  Ku! Addone.

Message templates allow vou to save and re-use messages with layauks, They are usefulif vou need ko send similar emails ko conkacks on a recurring basis,
Yau can also use them in CiviMall Mailings and they are required For Civibember membership renewal reminders. [

@ There are no Message Templates entered, You cah add oned
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0 4Kk xe nm " qy BNy Ave
rl Message Title: T K~ TV nn
2 Message Subjéct TMm w, € ¥V s

r3Text Message: ~ T

4 Insert Tokens: n v ' T W % 8~ Tokengy
! Wy ®eT ° Ty I 9 W
z0 Jdo ° 5

Use this form to add or edit re-usable message templates.

Edit Message Template
MESSEQE Title |Per‘|dir‘|g reg message |
* Descriptive title of message - used for template selection.

Message |Please Confirm Your Registration | Insert Tokens
@ Subject Subject for email message. Tokens may be included (token
documentation).

Insert Tokens )
Contact.first_namé X H

“ Insert Tokens
* Text Message

Dear {contact.first_name},

Your have registered for a class but not paid for it- do you
wish to confirm vour registration (by paing) or cancel it?
Please let us know.

If you have lost our bank account number it is XXXXXX

@ext formatted message. Tokens may be included (token documentation).

Insert Tokens

~ HTML Message

| s 7 ulise <] e ST NEr Y
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~ HTML Message

B I U :TH -] Fal - R RAHL §
&

Sli= = EWIE E E = AHI
AEE;&%&% =Mk

You may optionally create an HTML formatted version of this message. It will
rence is 'HTML' or 'Both’.

-
Enabled?
(E &=
Kw &~ Av 9 wv o T BN nnpo
The Message Template 'Pending reg message’ has been saved.
l.'l
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Total Recipients:

From Emai | "teddy.chang "<teddy.chang@askit.com.hk> + |
Address *
Maiing Please Canfirm Your Registration | Insert Token
Subject *
Override VERP address? []

KiiPending rea messaae

Insert Tokens

* Plain-Text Format

Dear {contact first_name},

Your have registered for a class but not paid for it- do you wish to confirm your registration (by
paing) or cancel it? Please let us know.

If you have lost our bank account number it is w7

[] update Template
[ save As New Template

Header [ Footer
Q
1.2 K O Event Templafe
o Ky BW Ky i nvy ’ w D y a
K~ wvoe ~ RW - w3 {i 5K6. BV UV 9 K
- Ky & & K Et Y. a 9 v [Events—[EventTemplatels
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Home Search... Contacts Contributions B Mailings Memberships Reports Ad

Register Event Parfidpant
& Find Participants
Import Participants
New Event
: Manage Events

. New Price Set

Manage Price Sets

4

5 6w K1 R (New Event) Kk~ 3
rl Template Title: K~ W 1 nn

2 From Template: W Q~ K s wa _ 003 n

N v WV : wz O3 5
Save Sawve and Done

emplate Tite * |Fur1d Rasing Template
From Template L-Select- ¥
Event Type *
After selecting an Event Type, this page wil display any custom event fields for that type.

The Role you select here is automatically assigned to people when they register online for
this event (usually the default 'Attendee’ role).

Participant Role *

| Disabled |
To allow users to see a listing of participants, set this field to 'Name’ (list names only), or
'Mame and Email' (list names and emails).

H

Participant Listing

Event Title |Fur1d Raising Function |
Please use only alphanumeric, spaces, hyphens and dashes for event names.

Event Summary Raise Funds for the wvitims of 3ichuan earthquake.

Complete | | B 7 U |F& - Fh - Ty - i@
Description o
HE = Ewis = =8¢ e AHP
NHiEL =N
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EVENT THE 1 = I
Please use only alphanumeric, spaces, hyphens and dashes for event names.
Event Summaw Faise Funds for the wvitiws of Sichuan earthouake.

| FH | [~] 7 | RaH- RalE RaEL M-

Complete
Description

=
y

2
|
i [©]=

E
Sl i—
e R

I E RS | 3 F)

n¥

Ll
[ o9
™
I
Ml
1]
(]

R | ie

Max Number of

Participants a

O Incude Map to Event Location?

Public Event?
Include this event in iCalendar feeds?

Is this Event Active?

'Info and Settings' information has been saved.

h
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W, a © R~ FundRasing Template, n { )

Home | CiviCRM | CiviEvent Dashboard | Manage Event Templates

[save | [ Save and Done ]

From Template | Select- b
- select -

Event Type *
After selecting an Event Type, this page wil display any custom event fields for that type.

Attendee
The Role you select here is automatically assigned to people when they register online for
this event (usually the default 'Attendee’ role).

Participant Role *

-y
2h ”
o 1 - W, aBy R DForunEw 'H W &
(polly A (Blog) /s BN I H 0o w M —w tnBy O
& 1s —S As Raxm H w N, 6 Yo
ns s aw - # N " 1 nsaOlOH ~ Ky t
21 ° D Forunk

(e
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4 adminv  © M wi s Wd wv [Contentmanagemeft d ~ g W
Foums 5w~y
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¥ CiviCRM

¥ Civicontribute
¥ CiviMermber

v CiviEvent

v CivReport

v CiviMail

¥ My account

¥ Create cantent

v Recent posts
-I Administer

¥ Log out

D

Content management

Manage your site's content.

Books
Manage your site’s book outlines,
Comments
List and edit site comments and the comment moderation
queue,
Content
View, edit, and delete your site's content,
Content types
Manage posts by content type, including default status,

Forums
Control forums and their hierarchy and change foru
settings,

Liste

Add container: ~ °

Add foru

Setting -

Hame | Adrraster | Cootent manasgarment

wBN v

Post settings
Control posting behavior, such as teaser length, requiring
previews before posting, and the number of posts on the
front page.

RSS publishing
Configure the number of items per feed and whether feads
should be titles/teasers/full-text,

Taxonomy
Manage tagging, categorization, and classification of your
content,
Ty
W
wBN v a -
(

-C st ) (st ) (_ses

This page deplays a ket of exsting forums and contarers. Contaners (cptionaly ) hold forurms, and ferurms bold forum topecs (a Forum tope i the nitd
post to & theaasded decission). To provide structure, both cortaners and foums may be placed nsde othwr contaners and foums, To resnange
forums and contaners, grab a draganddrop havde under the Alsme column and drag the farum o contamer to a new location n the ket (Gab a
harcde by ceking and holdng the mouse whils hoverng over & hande con ) Remerber that your changes wil not be saved untd you dek the Sne

button at the bottom of the page

Name
4o S ot

%0

[y

Operations
QUK Contares
o bloSmcking Davads faum
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o fvhddioumy s © w s C K w &f Bad A

me | Adronser | Contert manacement | Fa

List AckS contarnes Add foray Setngs
A Torum bokds refated o sevlar forum topes (8 forum tope 15 the i post to o Breaded deosson), For exampla, o forum named Frat” may cooesr
forum topecs tithed "Appies” ard "Bananas”, respectively

Forum name; *
NGO Fonum

Port Dut meaor i name o 1hs codaciion of 1hrsaded daoussorn

Descriptiont

The NGQ forum aims to be a key way for Government and NGQs to discuss
and develop the public health pol 1C"_-{.|

Dstrpton and Guackobres for chiCiassions withen thes &xum

Porent; *
Croot> ¥

Forume may ba placed 3t the top (roat ) kvel, of NEco other contaner o forum

Welght

0 -

forure ae dophuyed N acendng orda by waght (forums with equsd weghts ae deplved aphabeticaly )

-

Ve

Aaméw -~ Foum U §y R 5o. ION NG
22 R N " Forum Topic
Forum RaGédw BN AmA~ R™ Forum’ "R WV Wi

s ) - Geaeoney0  Foumipe v . 0 -

Horme

Blog entry
A fog entryis a single post o an onling journal, or Mg
Book page
ﬂ\ bookﬁage is a page of content, Drganlzed into a cu:nlleu:tu:nn of related entries collectively known as a Aaak A book pa
E izign and reviewing structured content,

Forurm tDQI
A Favur o is the initial post o a new discussion thread within a foru

& mage, similar in form to a sty is a simple method for creating and displaying information that rarely changes, such as
of a website. By default, a gage entry does not allow visitor comments and is not featured on the site's initial home page
Poll
A mafis a question with a set of possible responses, & Haf once created, autormatically provides a simple running count «
received for each response,
Story
A stary, similar in form to a gages is ideal for creating and displaying content that informs or engages website wisitc
announcements, and informal blog-like entries may all be created with a stary entry, By default, a story entry is autom.
site's initial home page, and provides the ability to post comments,
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@ Forum topic ~ @ “

rl Subjeét *m w, a No Smoking Day

2 Forum& Av wa NGO Forumy No Smoking Day
p v NGO Forum a .

BBodye [ z w )

4 Input format 1 E

> Book outlind N é

© Revision Information:» = t & AL

r Comment SettiRg — q Wi /2 | A @ 1 —.

B File attachmert: O 2z T.
9 Authored Information:
A0Publish Options: g H” A w. & promoted to front pagey W £ ml sk

8 JJU K

Home | Cres ant
Subject: ¥ i 1 f

|Nu:- Srnoking Day

Forums: *
MG Forarn W

— Bk Menu settings

Body: * 3 [ Split surmmary at cursar ]

To support smokers who want to stop swoking by providing an opportunity
to do so, and highlighting the Effbctive help that iz awvailable.

- Q
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— = Input batnat

@ Filtered HT|

".?'

O Full HTML
o
[=]

More informnation about Formatting options

— *Book -:nutliné 5 \,

Book:
| =MOne = Vl
vonr page will ba a pert of the salarted book.
Mo bopd sedecred.
Weight:
el AL & e Evel ara arderad 1 wangl and Lhen by Bl

7N\

— *Revisian inFcurmatiu:ué 6 )

I:l Create new revision

Log message:

A eoplanation of the addit

e or updates e rnade Lo e

RS SRR L

ricderstans] your rnctivatic

isemment settings K?//
— = Comment sekkings

C} Diizabled
O Fead only
'::f-::' Readtilrite

— wFile attachmentsk8/)

Attach new File:

Changes rade to the attachrents are not permanent until you save this post, The first "listed” file will be included in RSS feeds

|[ Browse..

e upltaded: g e of ok dnl o

The riasiriue udlosd Siee i 1 88 Only

Attach

[y
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— wfutharing inFc-m‘ 9 \,

Authored by:

|admin

Lasrea Bank for Ao,

Authored on:

Forrnal: AM-05-27 N R0 JRAT Ladree flank o we the timea of form sufrmission.

— = Publishing options

Published

I:l Pramaoted to front pag

O Sticky at top of lists

| Sawve J Pranriaw

1201

Hore | CiviCRM

I Forurn topic Mo Smeding Dayp has been created,

l Thea aa ro Activbies Lo degiay
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Horne

Al recent posts

Type
Farurn tapic
Farurn topic
Forurn topic
Book page
Page

Pall

Blog antry

m A

h’

SKITLTD

Ev

wo 0 promoted to fropag® v
TQK e > 'R -

i 5

[ My recent posts
Post Author Replies
Mo Sroking Day updated adrnin 1]
Mo Srnaking D adrnin 1]
apple teddy 1
book adrnin 1]
testing blag adrnin 1]
iz _this website gapd?? adrnin 1]
testing blag adrnin 1]

No Smoking Day

B Tue, (010 - 1140 | Q@ wimn

To support smokers whao want to stop

). fs

y B v pami

Last updated
7 miin 42 =8¢ ago

= days 19 hours aga

4 weeks 19 hours ago
4 weeks 21 houts aga
4 weeks 23 hours aga

4 weeks 1 day ago
4 weeks 1 day ago

.askit.com.hk

by pi

$8 2t s conmet | ) Teg: NSO Fvun

is this website good???

M s ozz010- 11 | QB amin

8 Add new comamet

testing blog

9 o qiz0ia - 14053 | G e

testing blog

B9 cominis by | Gig A3 new comment

20
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g an opp ity to do so, and highlighti

O Yes
O Ne

[< Vote

the effective help that is available,

 ChnCRM

¥ CiviContribute:
¥ CiviMernber
¥ CiviEwvent

v CiviReport

< CivitMail

¥ My account

¥ Create content
« Recent posts
+ Administer

~ Log out
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» o wi pdmid v (" Creak
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Q
Q
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tE
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Home | Create content

Question: *

FEE ] ERERER | AF—ESE0T  BRRRTE - HEETER SEESRE T

Choice Vote count
|Yes | |D |
o | o |

Add another choice

— PEoll settings

Poll status:

O Closed
@ active
‘When a pall is closed, visitors can no longer wote For ik,

Poll duration:
After this period, the poll will be closed automatically,

— il attachiments \]/

=} authoring information
Q u \

Published

Fromoted to front page

O sticky at top of lists

Save Prewiew
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No Smoking Day

Sl i 10 | B sl
To Ugpem! Uik ot who ety top kg by praekireg

%0 Sllnrcsmsms | o Yow 100 Sanm

2.4 Blog
Blogm e w /4 wi
zwt R wa v

Home | Create content

Title: *

HKCSS-HSBC

Social Enterprise
Business Centre
FEI - E T L & 0 RO D

"
—

Qad wpY

¢ KW AR T ¢ B EERTTR) - StN)

o wwd N g e Pctiey Pl N it 4e dhabde

v’

K

Createonten} s BlogEntny] Re w K

— ¥ Menu settings

Body:

[ Split sumrmary at cursor ]

— »Input format

— ¥ Book outline
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ladministdr s w Usemanagemeht v  * [Permissiohs

User management

Manage your site's users, groups and access to site features.

Access rules
tst—and create rules to disalow  usernames,  e-mail
addresses, and IP addresses,

Permissions
Determinge access to features by selecting permissions for
roles,

Roles

List, edit, or add user roles,

User settings
Configure default behavior of wsers, including registration
requirernents, e-rails, and user pictures,

=
List, add, and edit users,
Yo u
4 w 02 nse yns@ "nsw °F ns” BY YN ¢ N
v T ay D & e p§" wa we ¢+ 0 d 7
rlBlogmodué: . ~ w Ae ~
: Permission anonymous user authenticated user
. block module
! administer blocks F
E
! use PHP for block visibility []
: blog module
] create blog entries
1 delete ary blog entry ]
L
} delete own blog entries ]
L
! edit any blog entry ]
! edit own blog entries v
Yy Q
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Permission anonymous user authenticated user
viewy event participants
civicrm_group_roles module
access settings ]
civicrm_member_roles module
comment module
access comments
adrninister comments
post comments
post comments without approval

3 Forummodue

forum module
adrninister forums

create forum topics
delete ary forum topic
delete own forum topics

edit amy forum topic

edit own forum topics

& OOO EE

& & & E EE

Er

poll module
cancel o vote

create poll content
delete any poll content
delete own poll content
edit any poll content
edit own poll content
inspect all votes

yote on polls

EOOOO0OO0Od

HEEREERER E
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