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8 New Event ( ) op 3

ri Event Type oA

rz Participant Rol@

r3 Participant Listing . - w~ 1 Disabled ( n )4 Name OnlIf# Name
and Email

r4 Event Titl& N

s Event Summaiy 9

r6 Complete Descriptiod

-

—

New Event (s
[save | [ save and Done |

From Template

Event Type * |Funl:|raiser Vl
After selaecting an Event Type, this page will display any custom ewvent fields for that type.
Participant Rale * |Volunteer v
The Role you select here is automatically assigned to people when they register online for this
event (usually the default 'Attendee’ role]. ﬂ

Participant Listing | Disabled v |

To allow users to see 3 listing of participants, set this field to 'Name' (list names only), or

'Mame and Email’ (list names and emails].

Event Title = |Fund Raising Function |

Please use only alphanumeric, spaces, hyphens and dashes for event names.

Event Summary |around 20 volunteers are needed in this function
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7 Start Date , End Datdime2  ~ |5 ' g

8 Max Number of Participan& )

9Include Map to Event Locatién 6 y Oy

10 Public Ever®@”~ 6 g W1 NeYa T (v eB Z z y~o )
111s this Event Active? T 6N

G4BT v Saves 6 87 A q
Start Date |Nov v|[11 »|[2009 ~|[10 ~[:[o0 ~|[am ~|
]
End Date / Time |Nov v|[13  ~|[2009 ~|[oe  ~[:[o0  ~|[Pm ~|
—
Max Mumber of ﬂ

Participants
O 1nelude Map to Event Location? ﬂ
Public Event?

Include this event in iCalendar faeds?

@ I= this Event Active?

[ 5ave and Done |
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b Configure Event( 5 )" wad B - yqqd4é g
gnv: A VO g
Configure Event - Fund Raising Function (=]

Info and Settings | Event Location | Fees (disabled) ©Online Registration (disabled)

Tell a Friend (disabled)

[ save | [ save and Done |

Use this form to configure the location and optional contact information for the event. This
information will be displayed on the Event Information page. It will also be included in online
registration pages and confirmation emails if these features are enabled.

Choose Location & Create new location O Use existing location

Address
Street Address

Street number, streest name, apartment/unit/suite - OR P.O. box
Addt'l Address 1

Supplemental address info, e. fo, department name, building name, etc.

1]

=)
iy}
[=

Addt'l Address 2

Supplemental address info, e.g. ¢/o, department name, building name, stc.

City Zip / Postal Code

| |Enfer optional 'add-on' ;:L.!j|e after the dash
(‘plus 4' code for U.S. addresses)

Country State / Province

[- select - v| [- select - bl

Latitude, Lonaitude

| 1

| atitide mmd T e o
Latitude and longitude may
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r. Payment Proces8cr ~ W PayPal X W 1z @ W
nn zé& wnBN v @4 Enable Payater Option?

rz Contribution Ty oA

s Fee Lab&l & ~ ws p d ) e -

r4 Enable Pay Later Optién® D, V. z

D
w

nfo and Settings Event Location | Fees (disabled) | Online Registration (disabled)

rell a Friend (disabled)

[ save | [ save and Done |

Paid Event & ves O No

1) Payment Processor

If this is a paid event and you want users to be able to register and pay

onling, select a payment processor to use. NOTE: Alternatively, you can

enable the Pay Later feature below without setting up a payment

processor. All users will then be asked to submit payment offline {e.g. mail in
a check, call in a credit card, etc.). (learn more...)

A

)

2 Contribution Type * |- select - b

This contribution type will be assigned to payments made by participants
when they register online.

)

?D Fee Label * |Event Fee(s) |

This label is displayed with the list of event fees.

4 [ Enable Pay Later option?
Check this box if you want to give users the option to submit payment
offline (e.g. mail in a check, call in a credit card, etc.). Q

Price Set - none - W

Select a pre-configured Price Set to offer multiple individually priced options
for event registrants. Otherwise, select "-none-" and enter one or more fee

levels in the table below. Create or edit Price Sets here

Enable Pay Later option?
Check this box if you want to give users the option to submit payment
offline (e.g. mail in a check, call in a credit card, etc.).

Pay Later Label ™ |1 i send payment by check

Text displayed next to the checkbox for the 'pay later’ option on the
contribution form.

Pay Later
Instructions *

Instructions added to Confirmation and Thank-you pages when the user
selects the 'pay later’ option (e.g. 'Mail your check to ... within 3 business

days.").
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Regular Fees

Use the table below to enter descriptive labels and amounts for up to ten event fee levels.
These will be presented as a list of radio button options. Both the label and dollar amount
will be displayed. You can also configure one or more sets of discounted fees by checking
"Discounts by Signup Date" below.

Fee Label |Amount |Defau|t?

| | HKs ®
| |

| | HKs @]
| |

| | HKs o
| |

| | HKS O
| |

| | HK3 O
| |

| | HKs @]
| |

| | HKs O
| |

| | HKS O
| |

| | HKS O
| |

| | lHKfF | @)

[] piscounts by Signup Date?
Check this box if vou want to offer discounted fees based on reagistration
date (e.q. 'early-reqgistration discounts’).

u
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v n @y f v wa a Online Registratian v
Allow Online Registration?
rn Registration Link Texta O s~ zaw K K vy wns p v

r2 Registration Start Dag& y |~
r8 Registration End Da& y o ~
i+ Register Multiple Participant®?B o k@ Vv K Nz 7y

Lo
€
Qv
O

<

—_
O

3

s Allow Multiple Registrations from the same email addré&s&?6 ¥ Wk
Cow yos i yas)

r Pending participant expiratiothours@

¥ Registration Screéh vy x» p~

r8 Confirmation Scree® vy P
ro Thankyou ScreeB@ y &~ &~

no Confirmation Emaile”~ o y & T

Info and Settings Event Location Fees (disabled) | Online Registration (disabled)

Tell a Friend (disabled)

[ Save ] [ Save and Done ]

If wou want to provide an Online Registration page for this event, check the first box below and
then complete the fields on this form. [@

@ Registration Link [Register Now ‘A
Text
@ Registration |—munth— V||-E|El'f- V||—',rear— |, |—huur— V| 3 |—min— V||—AM;’PM— V|
Start Date /=

@ Registration End |'munth- V||-l:|av- V||-year- V|.' |-huur— V| : |—min— V||—AM,.-"PM— V|
Date ==

@ Register multiple ] H

participants?

allow multiple [ HE
registrations

from the same

email address?

@ Pending |:|
participant
expiration
{hours)
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[l Registration Screen

Introductory
Text

O,

Introductory message / instructions for online event registration page (may include
HTML formatting tags).

Footer Text

Cptional footer text for registration screen.

Include Profile |- select - ~|
(top of page) Include additional fields on this registration form by configuring and selecting a

CiviCRM Profile to be included at the top of the page (immediately after the
introductory message). ﬂ

Include Profile |‘ select - "l
(bottom of Include additional fields on this registration form by configuring and selecting a
page) CiviCRM Profile to be included at the bottom of the page.

Title * |Cunfirm ¥ our Registration Information |
Fage title for screen where user reviews and confirms their registration
infermation.

Introductory
Text

Optional instructions / message for Confirmation screen.

Footer Text

@ & Thank-you Screen
Title = [Thank You for Registering

Fage title for registration Thank-you screen.

Introductory
Text

Optional mes=zage for Thank-you screen (may include HTML formatting).

Footer Text

Cptional footer text for Thank-you screen (often used to include links to other
pages/activities on your site).

=l Canfirmation Email

Send Cves ® Mo
Confirmation Do you want a registration confirmation email sent automatically to the user? This
Email? email includes event date(s), location and contact information. For paid events, this
email iz also a receipt for their payment.

[ save | [ save and Done |

n
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Info and Settings Event Location Fees (disabled) Online Registration (disabled)

Tell a Friend (disabled) |

[ save | [ Save and Done |

Tell a Friend gives registering participants an easy way to spread the word about this event.
The registration thank-you page will include a link to a form where they can enter their friends'
email addresses, along with a personalized message. CiviCRM will record these solicitation
activities, and will add the friends to your database.

Tell a Friend enabled?

Title * [Tell a Friend |

Introduction Help us spread the word about this event. Use the space below to personalize you
. B i . . Al i

This mes=sage is displayed to the participant at the top of the Tell a Friend form. You may includeg

HTML tags to add formatting or links.

Suggested |Thought you might be interested in checking out this event. I'm planning on
Message

attendinn
Provides the participant with suggested text for their personalized mes=zage to their friends.

Info Page | |
Link & link to this Event Information page is automatically included in the email =ent to friends. If yvou
ALS0 want to include a link providing general information about your organization, enter that linl

here I:E .g h Hp ” WIWW. examp le.o r':,T_,-".:l

Thank-you [Thanks for Spreading the Word |
Title *

Thank-you |Thanks for spreading the word about this event to your friends.
Message

Your message thanking the participant for helping to spread the word. You may include HTML tag
add formatting or links.

[ save | [ save and Done |

2

déoN z 7 Nn&wet v [SaveandDongy & v~ 4

Tnakde qAw3vplvo SaveandDongn Ba d  ConfigureEvent( v )i
A4
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Configure Event - Fund Raising Function (=

You can update the features and content for this event from here. Refer to the CiviEvent Administration
Documentation for more information.

Participants: Registered/attended/Pending fram pay later/Pending from incomplete transaction, Mao-
show/Cancelled/Expired

» Event Information and Settings Set event title, type (conference, performance etc.), description, start and end
dates, maximum number of participants, and activate the event. Enable the
public participant listing feature.

» Event Location Set event location and event contact information {email and phone).

» Event Fees Determine if the event is free or paid. For paid events, set the payment
processor, fee level(s) and discounts. Give online registrants the option to 'pay
later' {e.g. mail in a check, call in a credit card, etc.).

» Online Reqgistration Determine whether an online registration page is available. If =o, configure
registration, canfirmation and thank vou page elements and canfirmation email
details.

» Tell a Friend Make it easy for participants to spread the word about this event to friends and
colleagues.

» Public Participant Listing Farticipant Listing iz not enabled for thiz event. You can enable it from Event

Information and Settings.

» View Event Info iew the Event Information page as it will be displayed to site visitors.

» Test-drive Registration Test-drive the entire onling registration proceszs - including custom fields,
confirmation, thank-vou page, and receipting. Fee payment transactions will be
directed to your payment processor's test zerver. No live financial

trancartinne will ha couhmittad Howwvaosrar o contact racoed will ha

v
ok Bz y- G w h ~ Upcoming Events® o 5
w U " wi v FundRaisingFunctign 4 Nk eswa” , T yd

<

Home Search... Contacts Contributions
Help Events Register Registration

”
@ drupal.askit.com.hk

Home » CiviCRM

Search this site: CiviCRM Home

|  Upcoming Events
Lo - == |[ Fund Raising Function
R Movember 11th, 2009
. a around 20 volunteers are
needed in this function

Upcoming Events

Fund Raising Function

Exhibition
November 11th, 2009
amundzo\_fofu?feersare Mn'..r.ﬂmh.ﬂr' :'ﬂ‘H"I 2NnNa

U K
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Fund Raising Function

around 20 volunteers are needed in this function

When Movember 11th, 2009 10:00 &M through MNowvember 13th, 2009 6:00 FM
Event 100 HK$% 100.00
Fee(=)

| » Register Now | @

EEg1CAL|

Vo
° dEB yO: 08 yw 3Knq yas ze wl Bnf{

R

v | will send payment by chequgy ™ q

ITA

Fund Raising Function

Event Fee(s) * @ HKs$ 100.00 100

[T 1 will =end payment by cheque %{ C{ ]

Email Address * |drupal@askit.com.hk |

Credit Card Information o 0
‘ - 8 YU y 0
If you have a PayPal account, you can click| !
information on this form and click Continue at TRe Dottorn of the page.
Check out i
eck out PP

The =afer, easier way to pay

in the credit card and billing

Save time. Checkout =ecurely. Pay without =haring your financial information.

Card Number | |

Enter numbers only, no spaces or dashes.

Security Cade | | e

Usually the |ast 2-4 digits in the signature area on the back of the card.

Expiration Date |-munth- ‘V| |-y'ear— A4

Billing Mame and Address

Enter the name as shown on your credit or debit card, and the billing address for this card.

Billing First Name

Billing Middle Name

Billing Last Name

Street Address

Country select - v|
State / Province select - v|

|

|

|

|
City |

|_

|_

|

Postal Code

Continue =

L3
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Confirm Your Registration Information (=)

Please verify the information below. Click Go Back if you need to make changes. Otherwise, click the Continue
button below to complete vour registration.

Please pay to this bank account.

Event Information

Fund Raising Function

When Movember 11th, 2009 10:00 AM through MNowvember 13th, 2009 6:00 PM

Event Fee(s)
HK$ 100.00 100 - nocommon520@gmail.com
Total Amount: HK$ 100.00

Registered Email

nocommon320@gmail.com

Participant Role

Volunteer

Your registration will not be submitted until vou click the Continue button. Please click the button one time
only.

[ <<GoBack | [[ Continue == ]]

=<
D
N
<
-
&
D
Q-
=
(=]
tS
<
&
<
o)
<

- 9(’1’)

i

Thank You for Registering

Please pay to this bank account.

An email with event details has been sent to common@askit.com.hk.

Event Information

Fund Raising Function

When Movember 11th, 2009 10:00 AM through Movember 13th, 2009 6:00 FM

Event Fee(s)
HK% 100.00 100 - common@askit.com.hk

Event Total: HK$ 100.00

Registered Email
common@askit.com.hk

Participant Role

Volunteer

» Back to "Fund Raising Function™ event information

g AL |
LP
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From: Master [drupal @askit.com.hk]
To: Lo Commaon
Co
Subject: Registration Confirmation - Fund Raising Function

Thanks for your registration

Fund Raising Function
Movember 1l1th, 266% 18:88 AM-November 13th, 288% &:88 PM Participant Role : Volunteer

Download iCalendar File: http://drupal.askit.com.hk/index.php?g=civicrm/event/icalfreset=181d=8

HK$ 168.86 188 - common@askit.com.hk

Uu
13) N z y
c:1 e w’ws z yuw nBnw 3a z y o 94
a_ yuws q M @ , v~ oW 10 N K @ Excel Format
/&V3q
a sk N oz vy T wBat v - € RegisteEventParticipars

Contacts Contnbutions Mailings Membe
Dashboard

igure Event - Fund Raisi Register Event Partidpant »

and Settings  Event Location  HeEREEECES

Import Participants

1 Friend (disabled) New Event

e ] [ Save and Done ] Manage Events

Event Templates

zll 3 Friend gives registering pa New Price Set
ne registration thank-you page JVETEN R

iandc' amail addraccac alana we

V|
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r1 Select Contagt @ BN K
rz Evene

r3 ParticipantRo® vy, T

r4 Registration Date and Téney ¢ p

rs Participant Sta@®s y ~

6 Registration Comfirmat®n T

Register New Participant =

L Save J [ Save and New ] [ cancel ]

Mew Event Registration
Select Contact |Le, Vivian &, OR |- create new contact - + |

@ Event * |Funl:| Raising Function - November 11th, 2 V|
» Include past event(s) in this select list.

Participant Role *

. . J—
@Reglstratmn Date v| ﬁ_

d Time = |NOV w|l05 |v»|[20090 +| 08 v|:[15 |~|/PM

Participant Status * |R-E'_3|i5tE|'Ed v|

Event Scurce | |

Source for this registration (if applicable].

@ Reqgistration Confirmation

Send

Confirmation Automatically email a confirmation to viviganlo@gmail.com?

Confirmation Enter @ message you want included at the beginning of the confirmation email. EXAMPLE:
Meszage 'Thanks for registering for this event.'

MNotes
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